
 

 

Responses to Technical Questions  

Request for Proposals for Professional Auditing Services 

(RFP 2017-25)  

 
1) “How many auditors were in the field last year and for approximately how many days?” 

 Our estimate is 4-5 auditors and 9-12 days for audit fieldwork and approximately 5 days for interim 
fieldwork. 

2) “What was the fee for the prior year services?” 

 Please find the fee scheduled as shown in the current Contract in “Attachment A” of this document 

3) “How many staff members (and what level were those staff members- i.e. partner, manager, senior, staff, 
etc.) were on site at the County (including time spent at the Constitutional Offices) for preliminary and audit 
fieldwork for the prior year audit? 

 We estimate 4-5 staff members on site but their staff level is unknown. See #1. 

4) “If we do not qualify as a local business, would we need to include that required form and leave it blank, or 
can we exclude the form? 

 The Form may be excluded 

 

 

Attachment A: Contract with Powell and Jones; 2012 
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ATTACHMENT A 
 

CONTRACT FOR AUDIT 
 

AND ACCOUNTING SERVICES 
 

A. NAME OF CONTRACTING PARTIES 
 
This arrangement entered this _____day of _______________, 2012, between the County of 
Wakulla, State of Florida, hereafter referred to as County, and Powell & Jones, CPAs, hereafter 
referred to as the Auditor.  It is the joint intent that the provisions of this contract comply with 
the terms and specifications of the Wakulla County “Professional Auditing Services Request for 
Qualifications”  RFQ #2012-09, which is appended to and made a part of this contract. 
 
 
B.  AUDIT SCHEDULE 
 
The Auditor shall conduct an examination of the records, accounts and procedures of the County 
Agencies of Wakulla County for the fiscal years ending September 30, 2012, 2013, and 2014.  In 
each year, the County Agencies shall include the following: Board of County Commissioners, 
Clerk of the Circuit Court, Sheriff, Property Appraiser, Tax Collector, and Supervisor of 
Elections.  The audit for each year shall begin on or about November 10th, and shall be 
completed and the audit report for each County Agency submitted to the Board of County 
Commissioners no later than March 4th of each succeeding year, unless extended by the Board 
of County Commissioners.  The countywide report shall be completed and submitted to the 
Board of County Commissioners by March 25th of each succeeding year, unless amended by the 
Board of County Commissioners. 
 
In each of the years, certain audit procedures will be performed throughout the year as 
determined by the Auditors. 
 
In each of the years, the preliminary and transaction testing for the Board of County 
Commissioners will be performed beginning approximately December 3rd, with the balance of 
the field work begun by January 3rd.  Other field work commencement dates will be as provided 
in Section IV (A) of the RFQ # 2012-09. 
 
 
C.  SCOPE OF AUDIT 
 
1. The examination shall be made of all funds and account groups of the County Agencies. 
 
2. By November 30th, of each year, 
 

a. The County Agencies shall have closed and balanced all accounts and have 
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prepared financial statements for all funds to be examined by the Auditor, in 
compliance with Section 218.32(1)(a), Florida Statutes. 

 
b. The County Agencies will prepare for examination the following financial 

statements for each fund required by generally accepted accounting principles and 
Section 218.32(1)(a), Florida Statutes. 

 
(1) a balance sheet, 
(2) a statement of revenues and expenditures, 

 
(3) a statement of changes in fund balances. 

 
Completion of the State Annual Financial Report forms by the Constitutional Officers 
and/or in-house reports from financial software will fulfill this requirement. 

  
 c.  The Auditor will be responsible for drafting and preparing the final audited 

financial reports for the County Agencies and County as required by generally 
accepted accounting principles.  This will include reporting compliance with 
GASB 34 “Basic Financial Statements and Management Discussion and Analysis 
(MD & A) for State and Local Governments.”  The County will be responsible for 
preparation of the MD & A section of the report. 

 
The County Agencies will be responsible for developing and maintaining 
necessary records for GASB 34 requirements. 

 
 d.  The County Agencies shall also supply any additional financial and statistical 

information, not subject to examination by the Auditor, but necessary to 
substantially conform to the principles and standards of public financial reporting 
prescribed by the Governmental Accounting Standards Board, from time to time. 

 
3.  The County Agencies shall provide space deemed adequate by the Auditor to efficiently 

conduct the audit. 
 
4. The Auditor shall observe the adequacy of the system of internal control.  If weaknesses 

are noted, appropriate recommendations should first be reviewed with the appropriate 
official and then included in the audit report, as appropriate to the situation. 

 
 
D.  AUDITING STANDARDS AND PROCEDURES 
 
The basic purpose of the engagement is to express an unqualified opinion on the fairness of 
presentation of Wakulla County’s financial statements for the fiscal year and their conformity 
with generally accepted accounting principles applied on a basis consistent with that of the 
preceding year.  If the audit opinion will be other than unqualified, the reasons would be 
discussed with the County. 
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The audit will be conducted in accordance with the current editions of: 
 
1. The Florida Laws (Florida Statute 218.39, Annual Financial Audit Reports). 
 
2. Auditing standards generally accepted in the United States as set forth by the American 

Institute of Certified Public Accountants. 
 
3. Auditing standards applicable to financial audits as contained in the General Accounting 

Office’s (GAO) Government Auditing Standards, and any amendments thereto issued by 
the Comptroller General of the United States. 

 
4. The provisions of the Federal Single Audit Act Amendments of 1984 (as amended in 

1996) and U.S. Office of Management and Budget (OMB) Circular No. A-133, Audits of 
States, Local Governments, and Non-Profit Organizations and any amendments thereto. 

 
5. The Florida Single Audit Acts, Florida Statutes 215.97 and Chapter 27D-1, Rules of the 

Executive Office of the Governor, Florida Administrative Code. 
 
6. Rules of the Auditor General, Section 10.550, Local Government Audits. 
 
7. Any other applicable federal, states, local regulations or professional guidance not 

specifically listed above as well as any additional requirements that may be adopted by 
these organizations in the future. 

 
The attestation required by the U.S. Department of Housing and Urban Development REAC is to 
be performed in accordance with: 
 
1. Attestation standards established by the American Institute of Certified Public 

Accountants (AICPA). 
 
2. Attestation standards applicable to attestation engagements contained  in the Government 

Auditing Standards issued by the Comptroller General of the United States. 
 
The audit will include a review of the system of internal control and tests of transactions to the 
extent the Auditor believes necessary.  Accordingly, it will not include a detailed audit of 
transactions to the extent which would be required if intended to disclose defalcations or other 
irregularities, although the discovery may result. 
 
The audit will also include a review of the County’s compliance with certain laws, ordinances, 
contracts and written policies. 
 
The County Agencies’ management has the responsibility for proper recording of transactions of 
books of account, for the safeguarding of assets, and for substantial accuracy of the financial 
statements.  Such statements are representations of management. 
 
In addition to expressing an opinion on the financial statements, the Auditors will submit as a 
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normal part of the audit a letter advising County of opportunities the Auditor observes for 
economies in operating or improvements in internal control and accounting procedures, 
adequacy of accounting systems, and conformity of operations to appropriate statutory 
requirements.  Auditors will discuss any of our findings with appropriate County officials prior 
to finalizing them in the report. 
 
 
Should irregularities be discovered during the course of the audit, the appropriate law 
enforcement agencies and County officials would be notified. 
 
 
E.  OTHER SERVICES INCLUDED 
 
In addition to the services described in Section II “Scope of Services” in the Wakulla County 
RFQ #2012-09, during the term of this contract, the Auditor shall provide the following 
additional services at no additional cost to the County: 
 
1.  Routine telephone consultation to Board, County Administrator, and Constitutional 

Officers and their financial staff. 
 
2. Audit of all grants received by Board or Constitutional Officers.  If any audit fee is 

provided for any grant, the fee will be credited to the County. 
 
3. Preparation of the reports listed in Section II-D of the Wakulla County RFQ #2012-09. 
 
4. Yearly “agreed upon procedures” engagement as mutually agreed between County and 

Auditor. 
 
 
F.         COMPENSATION AND TERMS OF PAYMENT 
 
1. The County shall pay the Auditors the following total fees for each of the annual audits: 
 

Year Ended Total Fee
09-30-12 77,903$  
09-30-13 79,461$  
09-30-14 81,050$   

 
2. If unusual circumstances are encountered making it necessary for the Auditor to do added 

work, the Auditor shall immediately report such conditions to the responsible County 
officials and both parties may negotiate such additional compensation as appears 
justified. 

 
3. Periodic progress billings shall be submitted as actual work is completed on any of the 

yearly audits, but no more often than monthly.  Progress billings shall be submitted in 
such form as to provide the County with sufficient information to ascertain that at any 
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point total billings will not exceed the proportional fee earned for any year. 
 
4. If significant new, non-grant related activities are entered into by the County creating a 

subsequent need for significant additional auditing services in any year, the Auditor and 
County shall negotiate a fee basis for those additional services prior to beginning the 
audit for the concerned year.  If such services are of a repetitive nature, the increase shall 
be added to the basis fee in Section F for the effective years. 

 
 
G.  OTHER SERVICES 
 
As specifically authorized from time to time during our contract period, and as allowed by 
professional standards, Auditor will provide accounting and auditing, consulting and 
management advisory services to the Board and individual Constitutional Officers at the 
following hourly rates: 
 

Firm partner $ 100 per  hour

Other CPA $ 85 per hour

Accountant $75 per hour

Technician $45 per hour  
 
Any associated travel would be billed at State of Florida rates. 
 
These rates will not be increased throughout the duration of this audit contract. 
 
 
H.  AUDIT REPORTS 
 
The Auditor shall provide the County the types and quantities of audit reports as detailed in 
Section II-D of the Wakulla County RFQ #2012-09.  The Auditor shall also provide an electronic 
version of the county-wide report in compliance with the requirements of the Auditor General of 
Florida. Any additional reports shall be provided on a cost-reimbursement basis. 
 
 
I.  RENEWAL AND TERMINATION 
 
This contract may be renewed or extended by the County for two additional years at substantially 
the same terms and fees adjusted by changes in the Consumer Price Index (not to exceed 5% per 
year), as mutually agreed upon by the Wakulla County Audit Committee, the Wakulla County 
Board of County Commissioners and the Auditor. 
 
After the initial three year term, the County may terminate this contract for any year by notifying 
Auditor no later than January 1 of the year to be audited. 
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J. DEFAULT 
 
In the event either party defaults under the terms of this contract the non-defaulting party shall 
give written notice of said default which must be cured within thirty days or the non-defaulting 
party may immediately terminate this contract. 
 
 
K.  APPLICABLE LAW AND VENUE 
 
This Agreement shall be interpreted by Florida Law and venue of any litigation shall be 
exclusively in Wakulla County, Florida. 
 
IN WITNESS WHEREOF, the parties have signed this agreement as of the day and year herein 
first above written. 
 
CRAWFORDVILLE, FLORIDA 
COUNTY OF WAKULLA 
 
BY: 
 
__________________________________ Board of County Commissioners 
 
ATTEST: 
 
__________________________________ Clerk of the Circuit Court, Ex Officio 
      Clerk to the Board of County Commissioners 
 
BY: 
 
__________________________________ Auditor, Powell & Jones, CPA’s 
 
 
APPROVED AS TO FORM: 
 
__________________________________ County Attorney 
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